€ Sandata

CT CDS Electronic Visit Verification (EVV) Training Registration

To sign up for EVV instructor led webinar trainings follow the steps below:

1.

4.

Quick Reference Guide for Employers

Open a web browser (Internet Explorer, Mozilla Firefox or Google Chrome) on

your computer.

Type Sandata’s Learning Management System (LMS) website in the browser

address bar:

https://www.sandatalearn.com?KeyName=CTCDSEVVEmployer_Participant

Complete the fields in the Sign Up section of the screen

First Name
Last Name
Email address (optional)

oo oTw

number

Sign Up

existing one.

Middle Name

Last Name

Re-enter Password

To use the key CTCDSEVVEmployer_Participant,
please sign up for a new account or login to an

Required

Required

Regquired

Reguired

Click the Sign Up button.

Password (password must be at least 8 characters long and include at least 1
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5. The Sandatalearn homepage displays. Your username to log in is your First

Name.Last Name and can be seen by clicking the Profile image in the upper-
right corner of the screen.

6. Click on My Courses to view the available courses.

5 Sandata

Welcome, Rob Sandata

We are happy you stopped by,

¥/

Resume My Courses

Catalog
Hnrhing ta resume yer S POLETERS W ANE Enenlen in et ot of mailabie rourses

7. From the My Courses screen, click the CT > CT CDS folder.

oo 4
My Courses cT ——

Date Enrolled hd -
B o-os *

1 Subcategory(s)
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Selecting In-Person Classroom training

1. Review the available training options (Classroom, Webinar, Recorded self-

2.

paced) and click on the Course Name or View button to choose a on the.
desired session date.

m—
MyCourses ' €T * CT-CDS Date Enrolled v ]

Connecticut CDS - Electronic Visit Verification (EVW) Classroom Training for Employers

0 Instructor Led Course

Prerequisites Prerequisite 1

This course is instructor-led training where attendees will have hands-on practice on the EWW Portal.

Connecticut COS - Electronic Visit Verification (EVV) Webinar Training for Employers

@ Instructor Led Course

Prerequisites Prerequisite 1

This course ig instructor-led training taking place on the computer,

Connecticut CDS Electronic Visit Verification (EVV) Recorded Training for Employers / Participants

online Course

Click Enroll to register for the class.

Session(s)

“EWV Training
5 09:00 am - 12:00 pm EDT

Location: - - — -

#

EwTraining

6 09:00 am - 12:00 pm ED

Location: - —— — — - -

>
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3. The selected training session displays. Click on the URL link under the time
to complete the training registration.

My Session

EVV Agency Training
24 09:00 am=12:00 pm EDT

Add to Calendar Change Session

Selecting Instructor-led online training

1. Select the Webinar course from the course options.

——
MyCourses * €T * CT-CDS Date Enrolled - —
Connecticut COS - Electronic Visit Verification (EVV) Classroom Training for Employers
(5‘) Instructor Led Course T )
Prerequisites Prerequisite 1
This course is instructor-led training where attendees will have hands-on practice on the EVV Portal,
Connecticut CDS - Electronic Visit Verification (EV) Webinar Training for Employers
(6) Ttructor Led Colree T )
. / :
Prerequisites Precequisite 1
This course s instructor-led training taking place on the computer.
Connecticut CDS Electronic Visit Verification (EVV) Recerded Training for Employers / Participants
2. Click Enroll for the webinar session date
Session(s) =

EVV Webinar Training
5 9:00 AM - 11:00 AM

Instructor:

Location:  Zoom Room - :
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3. The session confirmation contains the link to click when it’s time to attend

Sandala

TECHMNOLOGIES

the online session.

My Session

EVV Webinar Training
5 9:00 AM - 11:00 AM

Add to Calendar Change Session

Instructor:

O 9:00 AM - 11:00 AM qwon)

/

Location: Zoom Room -

Starts: September 5, 2019 9:00 AM

Ends: September 5, 2019 11:00 AM

Note: What to do if you are unable to attend the chosen session?

1.

Go to the website: www.sandatalearn.com

2. Log in with your username and password
3. Click on My Courses

4,
5

. Click the View button under the webinar part which needs to be

Click on the webinar training course

changed

Click the Change Session button to select a new date or the Cancel
Session button to be removed from the enrolled session to select a

new date now or at a later time.
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